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Compensation to Include

[IKPERS

Compensation to Include in Contributions

Generally, withhold employee KPERS contributions from gross compensation before any deductions or reductions.

Compensation means, except as otherwise provided, all salary, wages and other remuneration payable to an employee for personal services
performed for the employer. But for a few jons, (e.g, long: disability, some military leave), KPERS contributions must be linked to
actual participating service or paid leave. Contributions need to have service tied to them.

Compensation Type Include | Don'tinclude
Pay eligible for federal withholding v |
Pay eligible for Social Security tax v
Pay eligible for Medicare tax v |
Any pay sheltered for 403(b), 457 plans and 125 plans (flex spending accounts) v
. Employer-paid service purchase v !
Located in the Employer oo e :
Maintenance, board, lodging, tuition assi goods and servi d oth es inlieu of v |
money eligible for federal withholding |
Fringe by thatare idered part of gross c ion unless they are
specifically excluded from gross income by a section of the IRS code. Consult your fiscal or financial v
a l I U a U n e r e U office or tax professional for guidance.
(Hired before July 1,1993) o
Lump-sum payments for annual, vacation and sick leave.
(Hired before July 1,1993) v
Lump-sum for comps ory time at i 1 or retirement.
( S O U rC ( S Compensatory time paid during regular employment, regardless of hire date. v |
Pay deducted for health insurance, even if pre-tax v
Cash in lieu of health insurance v |
“Back” pay v
Bonus payment (e.g. incentive pay, longevity pay, Christmas bonus, performance v
bonus, etc. before termination) |

Value of health insurance paid by the employer |
Any amount not counted in final average salary at retirement

Taxable amount of life insurance premium for coverage over $50,000 | |
Reimbursement for actual expenses

pryso R . |
Membership date before July 1, 1996: Pay over $535,000 for 2026 |
Membership date on or after July 1, 1996: Pay over $360,000 for 2026 |

Sewverance: Payment by an employer to an employee beyond his wages on termination of
employment.

(Hired on or after July 1,1993) |
Lump-sum payments for annual, vacation and sick leave.

(Hired on or after July 1, 1993)
Compensatory time paid in lump sum at termination or retirement.

Worker's compensation payments |
Short-term disability payments from 3rd party
Bonuses paid while employee is on leave of absence |

RN BN BN RN RN RN
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Contact Fiscal Services

ag\ kpersFS@kspers.gov
- Toll-free, 1-844-468-8929

In Topeka, 785-268-6886
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Employer Web Portal Menu

= gKPERS Full Menu v

PAY REPORTS

[N N <Mt 3 pay report
EMPLOYER

A Home Create a new adjustment Lookup an employee

EMPLOYEE INFO

Enroll an employee

Check for returned enrollments

Submit a certification Check beneficiaries

-3
¥z Employer Info Enter an end date

EMPLOYER INFO

End a leave of absence

EMFLOYEE INFO Update contact info

Report a death

Check contribution rates

&+ Enroll i Report a disability
Pay dates

Q  Look Up Add off-cycle pay date

Service quarters
PAY REPORTS

B Submit Report

Adjustment

> End Date (1)

MISC

® Invoices > OGLI REPORT (1)

Certification
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Pay Reporting

Employer Pay Reports

You haven't started yet

1. Which plans would you like to report on?

O Pay Date Due Date Plan
a 08/05/2026 08/10/2026 KPERS
08/05/2026 08/10/2026 KPERS After Retirement

2. How will you input your data?
O Manual Entry OUpIoad File

Download KPERS file to populate in excel

Download KPERS File

3. Total contributions from your records

$0.00
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Pay Reporting

You haven't started yet

1. Which plans would you like to report on?

O Pay Date Due Date Plan Cycle
08/05/2026 08/10/2026 KPERS
038/05/2026 08/10/2026 KPERS After Retirement
08/05/2026 08/10/2026 KP&F 86

Can report for multiple pay cycles at same time, if same pay dates

When starting reports together, must be completed together

Click “start over” to go back and separate reports
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Pay Reporting

2. How will you input your data?

O Manual Entry O uUpload File

Download KPERS file to populate in excel

Download KPERS File

3. Total contributions from your records

$0.00

4. Did any employees RETURN to or BEGIN work since your last report?

O Yes, return to work Oves, new employee OnNo

- Enter data manually or upload a file

- Total contributions includes employee, employer, and service
purchase contributions.
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Pay Reporting

Pay Date 07/24/2026 Start Over
Step 1 Step 2 Step 3 Step 4
Enter Information Fix Errors Review & Submit Make Payment
Total From Your Records Employee Service Employer Insurance Total Contributions
s Contributions Purchases Contributions Contributions
$450.00 $0.00 $719.25 $75.00 $1,244.25
SSN First Name Last Name Plan Wages « EE Contributions Service Purchase End Date Reason
|
XXX-XX-4571 KPERS ‘ $1,000.00 ‘ ‘ $60.00 ‘ $0.00 ‘ ] Please Select v
J
|
XXX-XX-4439 KPERS ‘ $1,000.00 ‘ ‘ $60.00 ‘ $0.00 ‘ & Please Select ¥
J
|
XXX-XX-3338 KPERS ‘ $1,500.00 ‘ ‘ $90.00 ‘ $0.00 ‘ ] Please Select v
J
|
XXX-XX-7946 KPERS $120.00 ‘ $0.00 ‘ ] Please Select v
’ J

Enter wages & contributions End dates entered here or anywhere on the EWP will
(if uploading, skip Step 1) populate on members’record when processed.
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Pay Reporting

Pay Date 07/24/2026

Total contributions

includes all
Step 1 Step 2 Step 3 Step 4
Enter Information Fix Errors Review & Submit Make Payment CO ntrl butlon types
Total From Your Records Employee Service Employer Insurance Total Contributions
4124425 Contributions Purchases Contributions Contributions
$450.00 $0.00 $719.25 $75.00 $1,244.25
Errors SSN First Name Last Name Plan Wages EE Contributions Service Purchase End Date Reason
|
KXAAK-4439 KPERS $1,000.00 ‘ ‘ $80.00 $0.00 2] Please Select v
Error - ed employee contributions don't match our system. Please edit wages or contributions.

. Click on 1 to view errors.
- Fix errors to go to next step.
-+ Make sure total from your records
matches total contributions.
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If no errors in step 1,

screen will skip to step 3
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()
Pay Reporting

Warnings

Contact Fiscal Services to suppress the Warning.

i KPERS $10,118.74 ‘ ‘ $607.12 $0.0

Warning - Member with at least 100% wage change, please apply summer pay. If not summer pay contact KPERS.

11
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Presenter Notes
Presentation Notes
There are going to be times that you will receive a warning error letting you know there is an issue with the reported wages. 

For schools it may be letting you know about summer pay being reported.

It could be the member fell below 50% in wages.  You will need to call fiscal services for them to suppress the warning.



Pay Reporting

Pay Date 07/24/2026

Step 1 Step 2

Enter Information Fix Errors

Step 3

Review & Submit

Step 4

Make Payment

Wages Amount Owed
v KPERS-BLANK $7,500.00 $1,244.25
Employee Contributions $450.00
Service Purchase $0.00
Employer Contributions $719.25
Insurance $75.00

Total Contributions Entered $1,244.25

> Members with 50% wage change

I confirm the above totals are correct

After you submit,

system takes you to
invoice for you to pay
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Pay Reporting

Invoices

Open Invoices

Invoice Number Type Amount Pay By Noon On Plan

/80555 Pay Report 07/24/2026  $1,244.25 07/28/2026  KPERS

Make Payment

Pending

Payment ID Plan Amount Payment Date

Credits

Remittance Id Plan Amount
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Pay Reporting

- Select invoice to pay -
click Skip for next one

- When invoice is
selected, the system will
populate amountin
Total Payment field

- Employer can override
by + $1.00 - to override,
enter corrected amount
AFTER invoice amount
is auto-populated

- If requesting late fee to
be waived, unselect late
fee before you pay the
invoice
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Make Payment

Page 1 of 1 KPERS

Payment Date
Pay Report 07/24/2026 $1,244.25 08/27/2026

Due 07/28/2026 12 pm CST
Bank Info
Total Payment

$1,244.25

- Choose what bank account to use (most have just one)

- Payment Date defaults to next available date or can be changed
to a later date.

- When paying 2+ invoices, system adds total payments together
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Pay Reporting

Make Payment

v Confirmation 1875416

KPERS 7/24/2026 BLANK

EE Contributions $450.00

Service Purchase $0.00

$71925 Confirmation page
Insurance $75.00 Print/Download PDF
Late Fee $7.77

Total $1,252.02

Total Paid $1,252.02

Return to Dashboard
Print/Download PDF
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Adjustments

Contributions were not withheld or reported for a covered member
Adjusted wages are higher or lower than previously reported

Refund all contributions for an employee who was not eligible
- Working in a non-covered position
- VISA (J1/F1) holders enrolled in error
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Presenter Notes
Presentation Notes
When making an adjustment you will have to let KPERS know the reason for the adjustment.  
Most common reasons are increase or decrease in wages.  

There is a comment box that it is highly recommended
You use.  Be specific as to why there is an adjustment in wages.  Maybe you need to decrease because you reported add on pay the member was not eligible for.  Note that in the comment box.  Before fiscal services can process the adjustment
They need to know specifically why there is an adjustment.  This adjustment may come into question years down the line.
If we know the reason it will make things easier.  KPERS won’t have to be bugging you for an explanation.



Step 1

Dates & Wages

SSN

Nar

Reason ncrease in wages already reported
YTD Compensation $75,541.60

Pay Date From 05/30/2025

Comments

Previous
KPERS Covered Payroll  $8,404.80
Employee Contr  $504.30
Employer Contr  $816.12
Insurance $84.06
Service Purchase $0.00

Total $1,404.48

Total Amount Owed  $1.98

Pay Date To

Corrected
$8,416.80
$505.02
$817.26
$84.18
$0.00

$1,406.46

Step 2

Review & Submit

06/27/2025

Difference

$12.00

$0.72

$1.14

$0.12

$0.00

$1.98

Invoice not auto-generated, like
other functions

KPERS staff reviews — system
generates invoice next day

Will show on To-Do list when ready
Due to high volume, contact KPERS if
you need adjustment prioritized
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Take Aways

Contact Employer Reporting Unit to discuss reporting issues:
kpersfs@kspers.gov | 1-844-468-8929

Employer Reporting Unit must suppress warnings

Utilize KPERS website (kspers.gov) to locate helpful documents within
employer manual such as: Compensation to Include, Summer Pay
Retirement Cheat Sheet, Leave of Absence Chart etc.

Complete Pay Report by due date to prevent late fees. Payment has
to be submitted by noon on the 2"9 business day after the pay date.
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Thank youl!

Questions?
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